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8  Click on the view by drop down menus at top of window.

— e Re2n ~ .
Criteria  View by | Select a Field... v andthen by: | Select a Field... v ‘ ( Ret
3 items
Journal Journal Journal Source Accounting Ledger Account Cost Cenier Program Reven
Number Date ’ Categ
JRN-24-00028557 JRN-24- ASU Depariment 07/26/2023 6730 Transfers In CCDa-hauN PG11338 HUM- Volun
- Arizona State 00028557 Transfers School of | L | Summer Trans
University - FEe ey (AL Session
07/26/2023 - FY24 PR N Residual-NLT
OURS - fall23

Beginning Balance §218,931.72

General Operating Expenditure Authority 0.00

General Operating Tuition Adjustment 0.00

Select "Academic Employee"



10 Optional - To view by month select "Period" in the second view by field.

mean ~ : T
vby: | Academic Employee v and then by: | /Select a Field... v ( Refresh )
Journal Accounting Revenue Departn
Nk Journal Source Date Ledger Account Cost Center Program Caietir Reeats
18557 JRN-24- ASU Department 07/26/2023 6730:TransfersIn CCORsHUM- PG11339 HUM- Valuntary HUM-S
ite: 00028557 Transfers School of el Summer Transfers In OURSF
e Session
-FYz4 e e Residual-NLT
i Acd
g Balance §218931.72
Jperating Expenditure Authority 0.00
Jperating Tuition Adjustment 0.00
11  Click "Refresh"
™ ' P e LN
ndthenby: | Period v ‘ m
Revenue Department Department Academic
Ledger Account Cost Center Program Category Reporting Reporting Roll Employés Campus
6730:Transfers In CCOTe»HUM- PG11339 HUM- | Voluntary HUMORES Tempe
School of Hishgg Summer Transfers In QURS Program
e =g Session
o= Residual-hLT
Acd
5218,931.72 0.00 0.00
0.00 0.00 0.00
0.00 0.00 0.00



12  This will bring up Revenue sorted by academic employee, by month.

— mean =
I Crteris Vie Academic Employee o ( Refresh
M mployes Feb k.
@tan tis reco 003# one of the View By optio
Tou 4
eserves Tatal Pria: Veat as of June 30
0,00 eIz $301,687.12
00 w00 I
0 o0 000
20228 4
STI2284
oo 551838441 $540915 80

000

‘, = e repreye reow v P

13 To view expenses - go back to Sources and Uses Report and click on "Uses" total
"$146,627.24"

2£10,731.08 vy
0.00 0.00
0.00 0.00
529945260 v 0.00
$299,452.69 0.00
§518,384.41 0.00 C
5146,627.24 ~ $5,635.30 57,958
§1,750.00 0.00
5492.00 0.00
$117,007.91 $5,635.30 57,95¢
510,048.63 0.00
517,328.70 0.00




14

Time Period

Criteria

Select "academic employee" in view by dropdown.

Current Period YTD

Cost Center

CCC~™ . HUM-Schoaol of.,

View by

Select a Field...

e e s

722 itemns

Journal

JRN-24-00013272 -
Arizona State
University -
07/07/2023 -

7920

R, |

JRN-24-00022514 -

A i Ol b

1

Transfer in

Business

Document  Transaction

00013272

e e
v andthenby: | Select a Field... v ‘ ( Ret
Operational Journal Source Sz:::unﬂng Ledger Account Cost Center
Integration - 07/07/2023 7206 Hilities CC0349 HUM-
PCard §E:Ijool Dl’: : 'n
——
Ky v | PRI R =

5299452 60

All Sources Total

5518,384.41

15

optional - select "period" to view expense by month.

rent Period YTD

C1AR AT 24

CostCenter CCC 7 {HUM-Schoolof . .ccociican s teiea o 0l 0 270 TR S
4cademic Employee v and then by: | Selectia Field..| v ( Refresh )
Journal Business  Operational Accounting
Muinabiar Dilnis |l Journal Source Date Ledger Account Cost Center Program Spe
JRN-24- Integration - 07/07/2023 7206 Utilities CCOEme HUM- PG11339 HUM- | Chi
00013272 PCard School of WiEE Summer
: = Session
i Residual-NLT
JRN-24 Integration - 07/14/2023 7207 Miscelianeous CG0349 HUM- PG1133% HUM- | Sut
$296,452 69 [
5518,384.41 (

C1AARDT 24

o5 Rt



16  Click "Refresh"

) HUM-School of flstresinidivempivselhhneligioomdiod iosrm!
henby: | Period v | m
ce S:f:un‘ting Ledger Account Cost Center Program Spend Category as Worktag Supplier Department Reportin
07/07/2023 7206:Utilities CC Rk - PG11339 HUM- | Chilled water utilities HUM i -Materi
School of dlisemie| Surmmer and Supplies
B bR Session
Eaihes = Residual-NLT
Acd
07/14/2023 7207:Miscellaneous CC0349 HUM- PG11339 HUM- Subscriptions HUM-ZRE S Market
5299,452 69 D.00 0.00
5518,384.41 0.00 0.00
Q1AR RIT A CLAIE 2N Q7 A58 A7

17  This will bring up Revenue sorted by academic employee, by month.

*Notice if there is a row with (blank) those are expenses not tied to an academic
employee worktag or Department Reporting worktag

Time Pericd  Current Period YTD CostCenter  CCOBSY HUM-School of v s i |
%
- 5,
e why, | Academic Employee v (" mefresh )
LS 4
mended that you choose one of the View By options
= EHE =k
Academmic Emplayee. sl g Sep oet Nox Dee Jan Feb Mar sal 5
fh
0o o o0 Total PriorYear a3 of Juna 30
o 21893172 $301687.12
o o0 o0
0 0 0 200 o 0ta 0
o 0.00 0.00
000 1 o
8
0 " 7
] 2392284
Biank '
o $518384.41
T 5 " u 281 3
]
b
1
8 16036434 5321983 88
p ‘
Ending Balasice sy 35742007 21893172

© ©
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19

If your department uses department worktags you can also view using view by
Click "Department Reporting Roll".

Time Period  Current Period YTD Cost Center CC0349 HUM-School ofdtisisrisaimitivoopiseiieligioomiiotioone
Cr , )
Criteria  View by: | Selecta Field... v ‘ andthen by: | Select a Field... v ‘ (::
686 itemns
2
Joumal Business  Operational Accounting
Journal Mot Diimniy | Trarearron Journal Source Date Ledger Account Cost Center
| | JRN-24-00013272-  JRN-24- Integration - 07/07/2023 T206:Utilities COram |
| | Arizona State 00013272 PCard School of H
University - A
| | 07/07/2023 - Sntginunl
| | e | Acd
7920
I
JEN-24-00022514-  JRN-24- Integration - 07/14/2023 7207:Miscellaneous CCOoEHU
Arizona State 00022514 PCard Expenses School of H
| | University - S
| | 07/14/2023 - r—
e | Acd
| | 8695
JRN-24-00022514- = JRN-24- Integration - 07/14/2023 7207:Miscellaneous CCOa HU
Arizona State 00022514 PCard Expenses School of H
EJEF_\[e_r_S_'rt_y_-_ T ¥

Click "Budget to Actuals - Grant - Ledger Detail - Repeat By"

Budget to Actuals - Grant - Ledger Detail
Report

View budget, expense and encumbrance summaries at the ledger level for one to many grants with
ability to drill into summaries for additional details.

Budget to Actuals - Grant - Payroll Redistribution
Report
Use this report to run a budget to actual report for Grants.

Budget to Actuals - Grant - Ledger Detail - Repeat By -

Report
Use this report to view a budget to actual Grant report with repeating column groups by Grant.

Budget to Actuals - Grant Summary
Report

This report allows the user to view summary level transactions on grant accounts to menitor bud-
get balances.

Budget to Actuals - Grant Summary (report to be retired)

10



20 Click the "Grant" field.

Repeat By x Grant =
Budget On or Before Date MM/DD/YYYY E |

Expense Period #| X 2024 -Mar =
Award =
Grant Bearch E—]
Grant Hierarchies =
Grant Lead Principal Investigator =

Filter Name

IManage Filters

21 Click "OK"

l

Oy LoSausl DIIIIJ

Grant Hierarchies ‘

Grant Lead Principal Investigator ‘

‘ Filter Mame

hanage Filters

«» >

11



22  Click on total current period expenses or total LTD expenses

Leadership Program

Jet Current Peried Expenses

0.00

0.00

Expenses LTD

$685,308.36 ¥

$181,479.98

Total Pre- encumbrance, Encuw

23  Click here to search by academic employee work tag and period to view by month

RArRIL

Criteria View by:

507 items
Fiscal
Year Period
Name
2019 Sep
2019 Sep

Salaries and W

Employee Reld

Select a Field...

Academic Employee
Activity

Campus

Company

Cost Center

Department Reporting
Department Reporting Roll
Fund

Grant

Ledger Account

Select a Field...

al
per

19-
0405

19-
0405

v and then by: | Select a Field...

Journal

JRN-19-00050405 -
Arizona State
University -
09/13/2018 -
9092018

JRN-19-00050405 -
_Ar?_zona_state

Operational

Tt Ledger Account

7104:Personal
Services - Student

7102 Personal
Services - Post-

$592,783.00

5$159,922.00

Spend Cat

Personal
Services -
Student

Personal
Services -

12



24  View by academic employee worktag and by month.

rean ~_.

Academic Employee ¥ | sndthenty: | SelectaField

680,559.16
685,308.36 L“
fCurrent Budged irent Period Expenses} A ailable Balance]
foes | fo.00] fo695,308,36 [s0.00] (592,525.36) Jl
159,922 00 .00 f50.00] (521,557.98)
jsu.00] o] b oo 000 s
v 000 0.00 0.00 @) 0.00 000
000 0.00 0.00 000 000
mses 000 0.00 000 0.00 000
000 0.00 000 000
pment 000 0.00 $295412 (5295412)
t 000 0.00 0,00 00 000
upplies 000 0.00 $3210.68 50.00 53210.68)
$147295.00 0.00 52266225 $12461275
0.00 0.00 000 000 Y
w





