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[bookmark: _GoBack][image: ][image: ][image: ]  [image: C:\Users\cmontan7\AppData\Local\Temp\1\SNAGHTML10b69b2e.PNG] Then click the Driver Data tab. This will show you the status and allow you to update the driving requirement. It should be
optional for faculty/staff traveling on ASU business. Once updated, click the submit button to save any changes.
NOTE: If the employee/volunteer is outside of your dept, you will need to ask that employee/volunteer’s Department HR Specialist for their status. To check the status of a volunteer use the HR Analytics Authorized Driver report. 
The Driver Authorization Status
page allows you to view by
employee ID or department ID,
under select custom filters.

To view information for authorized
driver, navigate to the Driver
Authorization Status page in
Peoplesoft. If you do not have access, request the Dept DL Adm in View Only role which will allow managers to see employees in their department.
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Select an option below to view driver status for employees in your departments

View All Employees Lists all employees you are authorized to view.
Select Custom Filters Select custom filters, which allows you to select which criteria is used to display employees in
your departments.

Filters
Oowpto O utorcsn s
Emplid ‘71216 Q | DDriving Requirement
OPosition Nbor ' [J Authorization Form Consent

N | ViewAl
Bl
Driver Authorization Drivi ; Position Position Driver Authorization Driver Training Date.
S Driving Requirement (253090, Nowibon |MVRDate state  prverfuthor Date of Consent
1 Not Authorized | NotAppiicable 227984 Not Completed Yes 111142022 Not Completed

Click the Submit button to save changes to the Position Driving Requirement
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Select an option below to view driver status for employees in your departments

View Al Employees | Lists all employees you are authorized to view

W Soiect Custom Fiters | Select custom filters, which allows you to select which criteria is used to display employees in
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